Approved For Release 2000/05/08 : .CIA-RDP78-05399A000100010021-2

SECRET

INSTRUCTION NO. LI 50-2
LI 50-2 OPERATIONS

Revised 30 September 1974

SUBJECT : Intelligence Support in Crisis Situations

REFERENCES: (a) DD/S Administrative Instruction No., 72-13 dtd
1 November 1972, Subject: Intelligence Support
in Crisis Situations

(b) LI 50-1 Revised 25 April 1974, Subject: Emergency
Action During Nonduty Hours - Office of Logistics

The following provisions will become effective upon receipt of instruc-

tions from the Deputy Director for Administration to implement the plans

for support in crisis situations:

1. SENIOR LOGISTICS CONTACT OFFICIALS (SLCO)

The Office of the Director of Logistics (0-D/L) will be manned on a

24-hour-a-day, 7-day-a-week basis by the officials listed in the attach-

ment, Similar arrangements will prevail for the divisions and staffs
within the Office of Logistics (OL)., 1In addition, one or more senior
officials may be detailed to the area division or other Headquarters
activity concerned to render assistance on logistics matters and to
coordinate all project requirements levied on OL,

2. LOGISTICS TASK FORCE

a. The Personnel and Training Staff (P&TS), OL, will maintain a current
roster of individuals, to perform specific functions, who are avail-
able for dispatch on short notice, individually or as a team, to the

geographic area concerned,

b. Passports, immunizations, physical examinations, and security clear-

ances will be kept current by OL/P&TS for the individuals on this
roster,
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INSTRUCTION NO. LI 50-2
LT 50-2 : OPERATIONS
Revised 30 September 1974

3. EMERGENCY REQUIREMENTS PROCESSING

OL resources for acquisition, storage, and transportation will be
geared to provide top priority handling for specific projects, OL
will accept urgent requirements orally, subject to later confirmation
in writing, with all appropriate budget, supervisory, and technical
authorizations; this applies to all actions involving commitment of
funds or property.

4. VEHICLES AND EQUIPMENT

Agency vehicles and other equipment will be redistributed, as needed.

5. PRINTING SERVICES

The Special Printing Plant, on the seventh floor at Headquarters
Building, operates on a 24-hour-a-day, 7-day-a-week basis and is geared
to handle extraordinary requirements. The printing plant at the Printing
Services Building and the General Printing Plant on the ground floor at
Headquarters Building have night shifts which can accommodate emergency
printing and photographic requirements also.

6. LOGISTICS SERVICES

a. Cafeteria schedules in the Headquarters Building will be adjusted,
as required, to provide food service during other than normal
working hours. However, the snack bars and the several automatic
vending machines normally will be relied upon for this purpose.

b. Motor pool and courier service for other than regular duty hours,

as now provided through the CIA Operations Center, will be expanded
by the Logistics Services Division, OL, when required,
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LI 50-2 OPERATIONS
Revised 30 September 1974
7. REQUIRED ACTIONS UPON RECEIPT OF NOTIFICATION OF A CRISIS SITUATION
a. During normal duty hours. The Executive Officer (E0), will:

(1) Establish liaison with the CIA Operations Center (extension
7551) and the area division concerned.

(2) Notify the SLCO's of their duty assignments,

(3) Notify the D/L, DD/L, and all chiefs of OL divisions and
staffs of the crisis situation.

b, During off-duty hours. The OL Senior Staff Duty Officer (SSDO) will:

(1) Notify the appropriate SLCO to report immediately to the 0-D/L
for duty and to establish contact with the CIA Operations
Center and the area division concerned. If the SLCO cannot
be located or will be unduly delayed in reporting, the SSDO
will report to the 0-D/L and accomplish the above actions
until relieved by the SLCO,

(2) 1f earlier than 2400 hours, also notify the SLCO on the 2400
to 0800 hours shift.

(3) Notify the D/L, DD/L, E0/OL, and all chiefs of OL divisions
and staffs of the crisis situation,

(4) Notify the remainder of the SLCO's the following morning at
0800 hours of the implementation of the schedule in the attach-
ment.,

Director Logistics
25X1A
Att
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S-E-C-R-E-T

INSTRUCTION NO. | o LI 50-2
: OPERATIONS

Revised 3e-Eobruary-1973—

SUBJECT : Intelligence Support in Crisis Situations

| v2-/3
REFERENCES: (a) DD/S Administrative Instruction No. W=idtd Joﬁf?
26 mber- 1972, Subject: Intelligence Support § 2, _

A

in Crisis Situations
MUHL,JJ’CypuJL FgTYE

(v) LI 50-1 Re¥*seé—}8—Febra&9y—49$2, Subject. Emergency
Action During Nonduty Hours -~ Office of Loglstics

The tollowing provisions will become effective upon receipt of instructions from

the Deputy Director for Administration to implement the plans for support in

crisis situations:

1. SENIOR LOGISTICS CONTACT OFFICIALS (SLCO
0-1/t)

The Office of the Director of Logistics will be ned cn a 24-hour-a-
day, 7-day-a-week basis by the officials listed in Xttachment @ f7
Similar arrangements will prevail for the divisions and staffs within
the Office of Logistics(on).In addition, one or more senior officials
mey be detailed to the area division or other Headquarters activity
concerned to render assistance on logistics matters and to coordinate
all project requirements levied on the-8ffice—eof Logistica. OL.

2. Logistics Task Force L
B vt
a’% Personne] and Training Staff (P &TS) will maintain a current roster

of individuals, to perform specific functions, who are available for dispatch
i

on short notice, individually or as a team, to the geographic area concerned.

b. Passports, 1mmun1zat1ons, physical exam1nat1ons)and security clearances
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VACANCY NOTICE L
. | . ~ 7 " TAGENCY WIDE L a4 May 974

" Office of Current Intelligence
. Office

POSITION TITLE GRADE POS. NO.

Publications. Typist - . 6S-06 0818

COMPONENT/LOCATION

DDI/0ffice of Current Intelligence/Production Staff/
Publications Support Branch - Headquarters

JOO DESCRIFTION: |

Applicant is needed’to staff position concerned with typing of highly
classified current intelligence publications-for printing.~—Additionally,
applicant will be responsible for typing memoranda, reports, letters, tables, -

captions and charts. " On a limited basis applicant will-copyread OCH
publications. . ) ;

QUALIFICATIONS:

1. App11cant ‘should be a high school. graduate with at least six months
experience in operating the IBM MT/ST, model IV. .
2. Applicant must be qualified in typing.

3. Regular hours are 0900 - 1730. However, applicant should be ava11ab1e
for occasional overtime and weekend duty. -

ouotmc ,Z§ppmy&ﬂ§§ or Release 2000C E] LE ﬂccl ornipcnm%E 15: :EEE[J.[:C*IE’Z Bn‘son“e‘

0 nt or nroTile :
21 Mav 1074 4 Folder and current bicgraphic prci |
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3. EMERGENCY REQUIREMENTS PROCESSING

oL
Office—of-Fogistits resources for acquisition, storage, and trans-
portation will be geared to PT vide top priority handling for specific
projects, The Of e wlll accept urgent requirements

" orally, subject to 1atex conflrmatlon in writing,with all appropriate
budget, supervisory, and technical authorizations; this applies to
all actions involving commitment of funds or property.

L. VEHICLES AND EQUIEMENT

Agency vehicles and ot her equipment will be redistributis as needed,

5. PRINTING SERVICES

The Special Printing Plant, on the seventh floor at Headquarters
Building, operates on a 24-hour-a-day, 7-day-a-week basls and is
geared to handle extraordinary requirements. The printing plant at
the Printing Services Building and the General Printing Plant‘\on

the ground floor at Headquarters Buildingg have night shifts which
can jccommodate emergency printing and photographic requirements also.

6. LOGISTICS SERVICES

a. Cafeteria schedules in the Headquarters Building will be adjusted,
as required, to provide food service during other than normal work-
ing hours, However, the snack bars and the several automatic
vending machines normally will be relied upon for this purpose.
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Central Reference Service

. Office
POS1IVION TITLE : . . . . ] GRADEL . POS. KO.
Secretary-Typing: . ' GS-06 1761
comoucur/Loculeu . '
: | | S ~ STATINTL
DDI/CRS/FEPA_ - __Headquarters

JOB DLESCRIPTION

STATINTL
Serves as secretary to the Chief, NN :nd performs appropriate
administrative work for the branch. [ypes correspondence and reports, and
proofreads pagereader forms. Distributes branch mail. Serves as receptionist
for Branch Chief, receiving telephone calls and visitors.. Arranges conferences

and appointments for the Chief. Maintains the administrative and operational
files for the branch. - : :

QUALIFICATIONS: «

At least a high school graduate with a proficiency in secretarial work. A
perscn-of mature judgment with-a pleasing personahty and the ability to exercise
considerable initiative and is able to complete ass1gnments without continuous
supervision. A person who meets Agenhey requirements in typing.

. DEADLINE FOR NOMINATIONS: Accompanied by Cificial Personnel
.o ¥ W, )

S Folder and current bicgravhic nroliile
2 August 1974 - en e

Applicants at lower grades (but not more-than two.grades below the grade of this vacancy;
will be considered for this position. . o
TO APPLY: SEE INSTRUCTIONS IN VACAKCY HOTICE EOOK IN YCUR PERSOMNEL OR SUPPORT prrIcE.

VACANCY ROTICE BOOKS ARE ALSO AVAILAELE IN THE COLLATERAL _READING ROOUT H 1129 HEAD{UAS

ROOM 5 E 47 HEADQUARTERS, AKD RCOM 332 AMES SXGLED o

v FEICH min

- PUILDHE. - T - STATINTL i Tdon s E 6104

CVATZ 24 July 1974

PHONE  x5401

tonu rd L RLARAL yacyioUy
.09 VL TILLE
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INSTRUCTION NO. , LI 50-2
LI 50-2 OPERATIONS
Revised 18 February 1972

b. Motor pool and courier service for other than regular duty hours,
as now provided through the CIA Operations Center, will be expanded

by the Loglstics Services Divisiorb when required.
(71
/

7. REQUIRED ACTIONS UPON RECEIPT OF NOTIFICATION OF A CRISIS SITUATION

a. During normal duty hours. The Office vfhogistics Executive Officer‘{f@ljyaé‘
will:

(1) Establish liaison with the CIA Operations Center (extension
7551) and the area division concerned.

(2) Notify the SLCO's of their duty sssignments

2)c ) =), b D¢y
(3) Notify the Dimeetor--of Logistiesy-Bepuly. cis
and all chiefs of the OL divisions and staffs of the crisis
situation. (e <m0 /

‘ e
b. During off-duty hours. The OL Senior Staff Duty Cfficer %rill:

(1) Notify the appropriate SLCO to report immediately to the O-Dr L
Office ofthebt togdeddes for duty and to establish
contact with the CIA Operations Center and the area division
concerned. If the SLCO cannot be. located or will be unduly
delayed in reporting, the Buty Officar will report to the 4"”/ &
Of£ice of the-Director of Logistics and accomplish the above

i i e C v 3 I : !
actions until relieved by the SLCO 2560 W 6500 s | -

/ :
(2) 1If earlier than 2400% notify the SLCO on the 2406=0860- /

shift. o/ L 00/

(3) dNotii‘y the Director—of-Logtstics; Deputy.-Director—of-Logistics,
ELExeeu%—i:ve-eff‘tcer‘, and all chiefs of OL divisions and staffs
0"of the crisis situation.

-3e
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"INSTRUCTION NO. - , LI 50-2
LI 50-2 OPERATIONS
‘ Revised 18 February 1972

(4) Notify the remainder of the SLCO's the following
at 0800-pf the implementation of the schedule in

| ment Wt_“4~&udb¢/

}prning
ttach-

, = L
ftt=t=Sentor Logisties-Conmtact Offictuds

wefrtrhes

| et 2=—Topistics Task Force
Y
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Senior Logistics Contact Officials

In a crisis situation,the Office of the Director of Logistics

n
manned from 080041700 hours by regularly assigned personnel.

Attachment
to LI 50-2

20,1/,)'«}
will be

00/

During off-duty hours, the following personnel will be on duty in the effice

of -the D/L:
Officer Crisis Period Duty Hours 0ffice Hpge Telephone
Telephone
1st Day 1700-2480 3046
2400-0800 4111
25X1A 2nd Day 1700-2400 7808 25X1A
2400--0800 3017
3rd Day 1700-2400 3442
2400-0800 3365

Note: Subsequent days will rotate as above.
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DDS&T/0SA
. Office

POSITION TITLE . . . GRADE POS. NO.

Secretary-Steno - _ - _ 5S-06 0646

COMPONERT/LOCAT ION

"STATINTL

DDS&T/Deputy for Mater1e1/Ma1ntenance Division - —

JOB ODESCRITTION:

A1l phase_s of secretah‘a] duties, inc]udmg Typing of memoranda, cables,
reports and other correspondence as required; “receiving,” sortmg,}oggmg, and”
distributing incomi ng and outgoing correspondence; mamtenance of fﬂes

QUALIFICATIONS:

ilust be qualified in Agency typing standards and possess a knowledge of
Agency correspondence procedures Shorthand des1reab1e, but not mandatory
Must be able to work swiftly, accurately, and with a minimum of superv1s1on

. DEADLINE FOR NOMINATIONS: . : Accompanied by Cfficial Personnel
. o ) ’ 3 N + 3 e 2 2 Y
15 May 1974 . Folder and current bicgraphic proiile

Applicants at Tower grades (but not more -than two.grades below the grade of this vacancy)
will be considered for this position. |

TO APPLY: SEE INSTRUCTIONS IN YACARCY HOTICE EOOK IN YOUR PERSONHEL OR SUPPORT CFFICZ.
 VACANCY NOTICE BOOKS ARE ALSO AVAILASLE IN THE COLLATERAL READING ROOM, 1 H 1129 HEACQUART
ROO 5 E 47 HEADQUARTERS, ARD RO 332 ANES SIGIZD __ | STATINTL
BUILDING S ' ' S OrfICE __ Clerical Staffing Branch

- . . i : : "= ROOM L3z 332 Ames Buildin
_ : : ‘ . DATE __30 April 1974
PHONE___ x2524

B —

<|u.- Tyor
l!(lluv " e '::r- ATIC 14

Le LA hETLY AN '
PASRLL AL

foRruM sotrTC raCYiOUS
s.cs 2702 poviics
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S-E-C~R-E-T

INSTRUCTION NO. LI 50-2
LI 50=2 OPERATIONS
Revised 18-Februsry 1972 -

SUBJECT : Intelligence Support in Crisis Situations
J2-/3
REFERENCES: (a) DD/S ministrative Instruction No. W=.dtd
eember—1972, Subject: Intelligence Support
in Crisis Situations

(b) LI 50-1 Revised—i8-Fobruery—19¥2, Subject: Emergency
Action During Nonduty Hours - Office of Logistics

The following provisions will become, effective, upon receipt of instruc-
tions from the Deputy Director for Suimesp Pement the plans for
support in crisis situations: ADIMI i STRAT o7y

1. SENIOR LOGISTICS CONTACT OFFICIALS (SLCO)

The Office of the Director of Logistics will be manned on a 24~hour-s-
day, 7-day-a~week basis by the officials listed in Attachment 1.
Similar arrangements will prevail for the divisions and staffs within
the Office of Logistics(on)In addition, one or more senlor officials
mey be detalled to the area division or other Headquarters activity
concerned to render assistance on logistics matters and to coordinate
all project requirements levied on the-Offtce—of-Logisticn. OL.

2. _LOGISTICS TASK FORCE

a. Attachment 2 is a roster of individuals, with functions as indicated,
who are available for dispatch on short notice, individually or as a
tedm, to the geographlc area concerned.

»
b. Passports, immunizations, physical examinations, and security

cleara 065 will be maintained current by <ise Persormmel mnd-Treining
StEffﬂ%or the individuals on this roster. Tae Personnet’and‘TfETﬁr‘ﬁa;zﬁ*
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INSTRUCTION NO. LI 50-2
LT 50-2 OPERATIONS

3.

Revised 18 February 1972

EMERGENCY REQUIREMENTS PROCESSING
oL

s resources for acquisition, storage, and trans-

ffice—of-Fogistics

portation will be geared to provide top priority handling for specific
projects. The-ﬁﬁ£;ee—ef~£egiégé%ﬁ~will accept urgent requirements
orally, subject to later confirmation in writing with all appropriate
budget, supervisory, and technical authorizations; this applies to

all actions involving commitment of funds or property.

4:

VEHICLES AND EQUIPMENT

Agency vehicles and o her equipment will be redistributed as needed.

5.

PRINTING SERVICES

The Special Printing Plant, on the seventh floor at Headquarters
Building, operates on a 24-hour-a-day, 7-day-a-week basis and is
geared to handle extraordinary requirements. The printing plant at
the Printing Services Building and the General Printing Plant, on

the ground floor at Headquarters Building, have night shifts which
can accommodate emergency printing and photographic requirements also.

LOGISTICS SERVICES

Cafeteria schedules in the Headquarters Building will be adjusted,
as required, to provide food service during other then normal work-
ing hours. However, the snack bars and the several automatic
vending machines normally will be relied upon for this purpose.

—R—
S=E~C~R~E-T
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* Personnel and Training Staff (P&TS) will maintain a current
roster of individuals, to perform specific functions, who are
available for dispatch on short notice, individually or as a
team, to the geographic area concerned,
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INSTRUCTION NO. LT 50-2
LI 50-2 OPERATIONS
Revised 18 February 1972

b. Motor pool and courier service for other than regular duty hours,
as now provided through the CIA Operations Center, will be expanded
by the Logistics Services Division when required.

7. REQUIRED ACTIONS UPON_RECEIPT OF NOTIFICATION OF A CRISIS SITUATION

OA-
t a. During normal duty hours. The Officve of Logistics Executive Officer(é7A
will: _

(1) Establish liaison with the CIA Operations Center (extension
7551) and the area division concerned.

(2) Notify the SLCO's of their duty PS?ﬁgnments. il
- St 001
(RN ¥
b (3) Notify the Director of Logisticsngeﬂuty Director of Logisticsy
and all chiefs of the OL divisions and staffs of the crisis
situation.

b. During off-duty hours. The OL Senior Staff Duty Officer will:

(1) Notify the appropriate SLCO to report immediately to the
Office of the Director of Logistics for duty and to establish
contact with the CIA Operations Center and the area division
concerned. If the SLCO cannot be located or will be unduly
delayed in reporting, the Duty Officer will report to the
Office of the Director of Logistics and accomplish the above
actlons until relieved by the SLCO.

(2) 1If earlier than 2400, also notify the SLCO on the 2400-0800

shift. n/L DO/

(3) Notify the Directorof togistics, Deputy Direeter-of Logisties,
E@Ebneu%éVE“ﬁfficer; and all chiefs of OL divisions and staffs
0" of the crisis situation.

-3-
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INSTRUCTION NO. LI 50-2
LT 50-2 OPERATIONS
Revised 18 February 1972
(4) Notify the remainder of the SLCO's the following morning 25X1A

at 0800 of the implementation of the schedule in Attach-

ment 1.
Fector ol Logistics
\
—
Att=f=—Ferntor Logisties Guntact OPficTele _
Stics Tas orce : -~

i

-
S-E-C-R-E-T
-~
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ATTACHMENT @&

to
LI 50-2

_Revised 18 Februery-19727 ~

SENIOR LOGISTICS CONTACT OFFICIALS

In & crisis situation the Office of the Director of Logistics will
be manned from 0800-1700 hours by regularly assigned personnel. During
off-duty hours, the following personmel will be on duty in the Office
of the Director of Logistics. . '

Crisis Office Home
Officer Period Duty Hours Telephone Telephone

3cYy 6
1st day 1700-2400 JERLN
4 24,00-0800 :
25X1A Lin
2nd day 1700-24,00 7808
24,00-0800 3017
3rd day 17002400 i BFEFIIIA
24,00-0800 D)
3365

25X1A

NOTE: Subsequent days will rotate as above.

S-E-C-R~E-T
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